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O NOpsIKe YHHITOKEHHS NEPCOHATBHBIX TAHHBIX .

1. Obwue nomosxenus R ey -

1.1, Hactostiee Ionoxenne o TIOPAIKE YHHYTOXEHMA NEPCOHANBHBIX NaHHBIX B MBIIOY «JIeTcKui CANRGH OHHHPOBAHHOIO
Buga Ne 62w(manee no TeKCTy — llONOXKeHHE) YCTaHABIMBAET MEPHOLHYHOCTE M CHOCOGHI YHHUTOKEHHA HOCHUTEIEH,
COACPKAILMX MEPCOHAIIbHBIE NaHHbIE CYOBEKTOB MEPCOHANBHBIX [AHHBIX.

1.2. Uensto Hactosimero IMonowenus spnsercs obecneyeHne 3aliuTel TPaB U CBOGOJ O0yJaromuxcs H paboTHHKOB npu
00paloTke NX NepCOHATBHBIX IAHHBIX B MBIOY «[letckuit can komOuHnpoBaHHOro Brga Ne 62) (maree — OV 62).

1.3. OcHoBHbIe nOHATHA, HCMOTb3YeMble B [TONOKEHNY:

— CYOBEKT NePCOHANBHBIX JAHHBIX — paboOTHHK W (MITH) HHOE JTMLO, K KOTOPOMY OTHOCATCA COOTBETCTBYHOIIHE MEPCOHANEHbIE
JaHHBIE; ’

— PabOTHUK — (U3HMYECKOE JINLIO, BCTYHBILEE B TpYIoBble OTHOWeHM ¢ IOV 62;

— [ICPCOHANbHbIC JaHHBIE — WHOOpPMAalWd, cCOXpaHeHHas B moGoM (opMaTe, OTHOCAIAACH K OTIPE/IeICHHOMY  HIIH
OTPEACNACMOMY HA OCHOBAHHH TakOH MHGOPMALHHK (U3HEECKOMY Ly (CyOBEKTy MepCOHAIbHBIX IaHHBIX), KOTOpas cama 1o
cebe Ui B coueTaHnu ¢ Ipyro#t MHDOPMALMEH, HMeIomLeHcs B AOY 62, nossonfier naeHTHOHUUKPOBATE TUYHOCTS cyOBeKTa
NEPCOHANBHBIX AaHHbIX:

— 00paboTka NepPCOHANbHBIX AaHHBIX — ACHCTBHUS (onepauuH) ¢ nepcoHaNbHLIMH JaHHBIMH, BKIIOYAs cBop, cHCcTeMaTH3aLMIO,
HaKOTIeHKe, XpaHeHHe, yTouHeH e (OOHOBNeH e, U3MEHEHHE), HCMO/IL30BAHKE, PACTIPOCTPAHEHHE (B TOM YHCIE mepegady),
obesunBanne, GIOKMPOBAHHUE, YHHUTONKEHYE N€PCOHANBHbBIX JaHHBIX;

~ YHHYTOXKEHHC TNEpCOHANBHBIX JaHHbIX — ICHCTBHS, B pe3yJibTaTe KOTOPBIX HEBO3MOXHO BOCCTAHOBHThH COIEPIKaHHE
MICPCOHANBHLIX NAHHBIX B HH()OPMALMOHHOI® CHCTEME NMEPCOHATLHBIX AaHHBIX HIH B PE3YNBTaTe KOTOPBIX YHHUTONKAIOTCS
MATepHajIbHbBIE HOCHTEIH TIEPCOHATIBHBIX TAHHBIX;

— HOCHTETH MEPCOHANBHBIX JaHHBIX — KK 31eKTPOHHbIE (THCKETHI, KOMIAKT-AMCKH, JICHTHI, (Iel-HaKOIHTENH U JIP.), TaK U
HENTEKTPOHHbIE (6yMaXKHBIC) HOCHTENH NEPCOHANILHBIX JAHHBIX,

I.4. Hacrosuee TMonokenue paspaGotaHo Ha OcHOBe ®enepanbHoro 3akona ot 27.07.2006 Ne 149-d3 «06 UH(pOpMALHH,
HH(OPMAUMOHHEIX TEXHONOTUSX M O 3alIUTe unopmaunmy, @exepansHoro 3akoma ot 27.07.2006 Ne 152-03 «O
MEPCOHAMBLHBIX NAHHBIX) M APYTHX HOPMATHBHbLIX MPABOBLIX AKTOB.

2. [paBnna yHHUTOMKEHUA HOCHTEE, Codep:KallHX NepCcoOHAIbLHBIE JaHHbIE

2.1. YuuutokeHHe HocuTesneii, CONCpKAIMX  NEPCOHANbHBIE NaHHbIC CYOBEKTOB MEPCOHANLHBIX NAHHBIX, AOIKHO
COOTBETCTBOBATH CNIEIYIOLIHM NPaBHIAM:

— OBITH KOH(UIEHIHANLHBIM, HCKITFOYas BO3MOKHOCTD MOCIEIYIOIIET0 BOCCTAHOBIIEHHS,

— 0(hOpMIATECA IOPHAMYECKH, B YACTHOCTH, AKTOM O BBIIC/IEHHH JIOKYMEHTOB, CONEDPMNKAIUX NEPCOHANbHbIE NAHHBIE
CYOBEKTOB MEPCOHANBHBIX AAHHBIX, K YHHYTOXEHMIO U aKTOM 06 YHHYTOKCHHH HOCHTENICH, COMEepKANX TEPCOHATbHbIE
AaHHbIe CYOBEKTOB MEPCOHANBHBIX AAHHbIX;

- AQJBKHO NPOBOAHTLCA KOMUCCHEH MO YHHYTOKEHHIO IEPCOHANBHBIX TaHHbIX,

~ YHWHTOXKCEHHUE NIOIDKHO KAcaTkCA TOMBLKO TEX HOCHTENEH, coaepKallliX NepCoHANbHbIE AaHHbIE CyObEKTOB MEPCOHABHBIX
JIRHHBIX, KOTOPBIE MOANENAT YHUHTOKEHHIO B CBSI3H C HMCTEUEHMEM CpOKa XPaHEHHd, JOCTIKEHHEM Ueau 00paboTku
YKA3AHHBIX [EPCOHANBHBIX NaHHBIX JMOO YTPATOH HEOOXOAMMOCTH B WX NOCTHIKEHHM, He Joryckas clyqyaidHoOTO Hin
MPCAHAMEPEHHOTO YHHYTOKEHHS aKTYabHbIX HOCHTENEH,

3. IlopsAgoOK YHHUTOKEHUS] HOCHTEIEH, COAepPKALLHX [1ePCOHANbHEIE JAHHLIE

3.1. TlepcoHanbHble JaHHBle CYGBEKTOB TICPCOHANBHLIX NaHHBIX XPaHATCA HE NOJbLIE, YeM 5TOro TpebylT nemm ux
00pabOoTKH, U MOIENKAT YHHUTOKEHHIO [0 HCTEUSHHH CPOKa XpaHEHHS, NOCTHKEHHH Liesed 06paboTKY HITH B CTydae yTpaThl
HEOOXOIMMOCTH B UX JOCTHKEHUN,

3.2. Hocutenu, comepxaluime nepcoHaIbHble NaHHBIE CyOBbeKTOB NMEPCOHANBHBIX JAHHBIX, YHHUTONAIOTCS B CIELMATEHO
OTBEACHHOM ANA STUX LeNeH MOMEIEHUH KOMHCCHEH MO0 YHUYTOKEHHIO TIePCOHANBHbIX JAHHBIX, YTBEPXKIEHHOM MPUKA30M
sasenyrowero IOV 62 (nanee — Komuccus),

3.3. Hocurenu, conepxatume nepcoHaibHble JaHHbIe CYOBEKTOB MEPCOHANBHBIX JAHHBIX, YHHUTOXAOTCA KoMuccHeii B CPOK,
HE npesbluaoli 30 AHel ¢ JaThl HCTEUEHMS CPOKA XPAHEHHS, NOCTHIKEHHS [IE/H 00paboTKH MePCOHANBHEIX AAHHEIX JIHG0
YTPaTbl HEOOXOMUMOCTH B MX JOCTHIKEHUHM,

3.4. Komucensi MpousBoauT oT60p GyMakHbIX HOCHTENEH NMEPCOHANBHBIX NAHHBIX, MOANEKAMUX YHHITOKCHHIO, ¢ YKA3aHHEM
OCHOBAaHWH /151 YHUUTOKEHUS,

3.5. Ha Bce orolpaHHbie K YHWYTOKEHUIO AOKYMEHTDLI  COCTABJACTCA AKT O BBIACJICHHH JIOKYMEHTOB, CONEPKAIIHX
MICPCORANLHbIE NaHHbIE CYGBEKTOB MEPCOHANBHBIX JAHHBIX, K YHHYTOKEHHIO.



3.6. B aKTax O BbIIENEHHM IOKYMEHTOB, COLEPHAUIMX MNEPCOHANBHBIC NAHHBIE CyObEKTOB MEpCOHANIbHBIX NAHHBIX, K
YHUUTOMKCHHIO M aKTax 00 YHHYTOXKEHHM HOCHTENeH, CONEpIAIINX MepCOHANbHBIE NAHHbIC CYGBEKTOB MEpPCOHAIbHBIX
JAHHBIX, HCIIPABJIEHHs! HE AOITYCKAKOTCA.

3.7. KomuccHs NpOBEpAET HaiMyMe BCeX NOKYMEHTOB, BKIKOUEHHBIX B AKT O BbLICICHHH HOCHTENeH, conepiKaiux
NEPCOHALHbIC JaHHBIE CYOBLEKTOB MEPCOHAILHBIX JAHHBIX, K YHUUYTOKEHUH).

3.8. Ilo OKOHYAHHH CBEPKM AKT O BbLAENEHHH 1OKYMEHTOB, cozepskallluX MEpPCOHaNbHbIE NaHHBIE CYOBEKTOB MEPCOHANBHBIX
AAHHBIX, K yHHYTOKEHHIO MOAMUCLIBAETCS BCeMHU HeHaMH KOMHCCHH M YTBEPXKAAETCS TIPOPEKTOPOM M0 HAMPABJIEHHIO.

3.9. Hocurenn, conepkaliye nepconanbHble JaHHblE CyOLEKTOB MEpPCOHANBHBIX IaHHBIX, OTOOPAHHBIE IUIS YHHUTOKEHHS M
BKTIOYCHHBIE B aKT, mocne nposepkd WX Komuccnell nepenaroTcs OTBETCTBEHHOMY 3@ YHHYTOXKEHHME JOKYMEHTOB B
NIOMeLIgHHe OTAENA KaIpOB,

3.10. YHHuTOXKeHHe HOCHTenel, CONepXkAlMX NEepCOHATbHbIE JaHHbIE CyOBEKTOB MEPCOHANLHBIX NAHHBIX, MPOU3BOAMTCA
MOCAE YTBCPIKNCHHUSA aKTa B MPUCYTCTBHM BCeX 4IeHOB KOMHCCHMM, KOTOpBIE HECYT MepCOHANbHYI0 OTBETCTBEHHOCTH 3
[IPaBHILHOCTb U NMOJHOTY YHHYTOMKEHUS NIEPEUHCIIEHHBIX B aKTE HOCHTEIEH.

3.11. YHauTOXKEHHE NEPCOHANbHBLIX NAHHBIX, CCIM 3TO IOMYCKACTCS MaTepHANbHLIM HOCHTEJIEM, MOXKET TIPOU3BOAUTHCS
CrocoboM, HCKIIYAIOWMM AambHeHyo 00padoTKy 3THX MepCOHaNbHBIX JAHHBIX C COXPaHCHHEM BO3MMKHOCTH 00paboTKu
MHBIX TAHHBIX, 3a()NKCHPOBAHHBIX HA MATEPHAILHOM HOCHTENE (Y ajieHue, BHIMApbIBAHHE).

3.12. YHH4TOXKEHHE HOCHTENEH, CONCPIKALLMX IEPCOHANBHbIE JAHHbIE, OCYLIECTBIISETCS B ClIeIYIOIIEM HOPSIIKE:

~ YHHUTOMKCHHE NEPCOHAJIBHBIX NAHHbIX, COAEPIALUMXCH HA GyMaMKHBIX HOCHTENIAX, OCYIIECTBIAETCS MyTeM H3MEbYCHHS Ha
MEJIKHE HaCTH, HCKIHOYAIOLIME BOIMOXKHOCTD MOC/IEAYIOLIEr0 BOCCTAHOBIeHU HHbOpMaLHK. HM3menbuerne ocymecTssercs
C MCTO/Ib30BAHKEM LIPEAEPa (YHUUTONKHUTENS TOKYMEHTOR), YCTAHOBICHHOTO B OMEIIEHHH OTAeNa KagpoB, JIHO0 IOKYMEHTBI
NEPENAOTCs Ha nepepaboTky (yTUNN3aLMI0) OpraHu3alusiM, COGHPArOLIIMM BTOPChIPbE (ITyHKTBI IpHEMa MaKyIaTypsl);

~ YHWHTOXEHUE TNEPCOHANBLHBIX AAHHBIX, CONCPXKALIMXCS HA MAIUMHOYMTAEMBIX HOCHTENSX, OCYIECTBJSETCA MyTeM
HAHECCHUS MM HEYCTPAHMMOIO (PH3MYECKOTO MOBPEHICHUS, UCKIIOYAIOLWIETO BO3MOMKHOCTh HX HCIIOJB30BAHMA, & TAKKE
BOCCTAHOB/ICHMA NaHHBEIX. BpllleykasaHHoe aocTHMraeTcs myTeMm Ae()OPMHMpOBAHMSA, HApYIIEHMs EIMHOH LENOCTHOCTH
HOCHTEJIA;

— MOANEXKALIME YHHUTOKEHHIO (aitibl ¢ NepcoHaIbHLIMU JAHHEIMHI CYOBEKTOB NEPCOHANBHBIX NAHHBIX, PACTIONOKEHHbIE HA
AKCCTKOM JIHCKE, YANAIOTCA CPEACTBAMHU ONEPALHOHHOM CHCTEMbI KOMITLIOTEPA C NOC/EAYIOLIHM KOUHIEHUEM KOP3HHBIY;

— B CIyHac 10nyCTHMOCTH MOBTOPHOTO Kenolib3oBaHus Hocurens CD-RW, DVD-RW npuMensieTcs mporpaMMHOe yianeHue
(«3aTvpaHuen») COAEPIKUMOrO IHCKa MyTeM ePo (hopMaTMpPOBaHHUA C MOCTENYIONIEH 3aMHCEI0 HOBOH WH(OPMALIMH Ha TaHHBII
HOCHTE]Ib.

4. Mopsaok caa4n MaKyJIaTyphbl

4.1. JlokyMeHTBI 110 MCTEUEHHH CPOKA XPAHEHHS, HOCTIKEHUH Leself o6paGoTkn Wi B Clly4yae yTpaTsl HEOOXOOUMOCTH B HX
AOCTHKCHMM  TOLNIEHKAT YHHYTOKEHHIO ITyTEM CHAYH OpraHu3aLuAM, COOHPAIOIMM BTOPCHIPhe (NYHKTHI MpHEMa
MAaKynaTypsbl).

4.2. BoijeneHHble MOKYMEHTEI MO AKTYy O BBIEJEHWH JOKYMEHTOB, CONEPIKALHX NePCOHANLHEIE NaHHBIE CYOBEKTOB
NCPCOHATBHBIX NAHHBIX, K YHUUTOKEHHIO NEPENAl0TCs K YHUUTOKEHHIO B YITAKOBAHHOM BHJIE.

4.3. JIOKyMEHTBI, NOLIEXKAIIHE BLIBO3Y, HE [0/ HbI coznepxkate Oymary W KapTOH, HE NPUIOJHBIE LT HepepaboTky; Gymary u
KaPTOH, NOKPBITBIE NOJUITHIEGHOM W OPYTHMH MOJTHMEPHLIMU MIEHKAMHE; MaTepHall, BhIAEASIOWHI SIOBUTEIE H TOKCHYHELIE
BELLECTBA.

4.4. JIoKyMEHTBI, MOUIEIKALLHE BBIBO3Y, HE JIOJIKHBI CONEPIKATh:

— TPANLE, BEPEBKY, LUNAraT U3 JyOMHBIX BOIOKOH H MOJHMEPOB;

— METANIMYECKHE W JCPEBAHHBIE M3MENHA, KYCOYKHM CTEKJIa M KEpaMHKH, KaMeHb, Yroib, CIHOAY, UENIOdaH, LeTyIou,
MOIMMEPHBIE MATCpHanbl B BHIE M3ENHH ([IEHOK, IPaHy.), MEHOMIACT, HCKYCCTBEHHYIO H HATYPAIbHYIO KOXY, KIEeHKY,
OuTyMm, napagyH, OCTATKH XUMUYECKHX U MUHEPAJILHBIX BELIECTB H KPACOK;

— BAAXCHOCTL IOKYMEHTOB, MOANCHKALLAS BbIBO3Y, 0/KHA ObITh He Gosiee 10 MpoLEHTOB.

4.5. Cnaua 0OpMAsETCA NPHEMO-CAATOUHBIMI HAKIAAHBIMH, JAHHBIE KOTOPBIX (J1aTa CHadH, HOMEp HaK/Ia/JHOH, BeC cIaHHOM
MaKynaTypel) YKasbiBAIOTCA B aKTe O BBIENEHHH JIOKYMEHTOB, CONEPXKALIMX [EPCOHANbHBIE IAHHBIE cy0beKTOB
MEPCOHANBLHBIX JJAHHBIX, K YHUYTONKEHHIO,

4.6. Tlorpyska H BbIBO3 IOKYMEHTOB OCYILECTBIIAIOTCA MO/ KOHTPOJIEM JIHLA, OTBETCTBEHHOIO 3@ 00eceueH e COXPaHHOCTH
LOKYMEHTOB CTPYKTYPHOTO MOIpa3aeeHus.

4.7. Oto0panHble K YHWYTOXKEHHIO NOKYMEHTH MEpef Crauei Ha mnepepaGoOTKy B KauecTse MaKkyIaTypbl JOJDKHBI B
00A3aTeTLHOM [OPSIAKE H3METLUATLCA 10 CTENEHH, UCKIIOUAIONIeH BOIMOXKHOCTb IPOUTEHHS TEKCTA.

3. llopsinox odopmiIeHHs TOKYMEHTOB 00 YHHYTOKEHHH TIePCOHATLHBIX JaHHBIX

5.1. OO yHHYTOXKEHHM HOCHTENEH, COAepIKALUUX MepCcOHANbHblE AaHHbIE, KOMHCCHS COCTABMNSET M MOMMMCHIBAET AKT 06
YHUUTOKEHNM HOCHTENICH, CONSPIKALLNX NEPCOHANbHBIE JaHHbIe CYOBEKTOB MePCOHAIBHBIX JaHHBIX, KOTOPBIH YTBEPKIAETCA
sapenyromum 0OV 62,

5.2. AKT 00 YHWUTOEHMH HOCHTENel, COZNEPXKAIINX MNepCOHaNbHbIe IAHHBIE CyGHEKTOB [EPCOHA/IBHBIX JAHHEIX,
COCTABIIAETCA M0 YCTAHOBIEHHOM (opMe.

B akre ykasbiBaroTCs:

— Jiara, MeCTO M BPEMS YHUYTOKEHHS,

~ NOMKHOCTH, (haMUIHK, HHALKATL YleHOB KoMuceuu;

— BHIL M KOTHYECTBO YHHYTONKAEMBIX HOCHTEJICH, COAEPIKALLMX NEPCOHAIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX NaHHBIX;

— OCHOBaHME 118 YHUUTOIKEHHS;



— CNOCOD YHUYTOKEHHS,

fepenatores B apxus JIOY 62 Ha xpaHeHue.

6. OTBeTCTBEHHOCTD PYKOBOAMTEICH CTPYKTYPHBIX NoApaseseHuii

6.1. OTBETCTBEHHBIM JTHIIOM 3a OpTaHU3aLMIO XPAHEHHs 10KYMEHTOB ABJIAETCA PYKOBOLHTETb CTPYKTYPHOTO NOApa3aeneHH s,
6.2. PykoBoguTens CTPYKTYPHOTO MOIDA3AC/IEHHs MOkKeT ObITh TpHBIEYEH K aIMHHUCTPATHBHON OTBETCTBEHHOCTH 33
HapylueHue TpebOBAHKI O OpraHu3aLUK XpaHeHHs LOKYMEHTOB, COMEPKALIMX IEPCOHATBHLIE TaHHbIE,



